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Opening the Teacher’s Dashboard

teacher.bookrclass.com

If you can't find your 
login details, click on 
‘Forgot password’ and 
you'll receive 
a link by email to 
generate a new 
password.

You can unhide your 
password by clicking on 
the “eye” symbol.

Username Password

https://teacher.bookrclass.com/


Teacher’s Dashboard | Students 

You can switch 
between ‘My 
students’ and ‘All 
students’ 
in the school.

Search students by 
name or filter using 
the different 
categories.

Based on your search, 
the result will appear 
in this table. To see 
more details, scroll 
right.



Students | Manage Selected

Select one or more 
student(s) by ticking 
the box in front of 
their names.

After selecting one or 
more student(s), click on 
‘Manage selected’ and 
choose an action from 
the dropdown list. 

Read more on the next 
two pages. 



Students | Manage Selected actions

Add/Extend License: Assign active licenses or extend already assigned ones to your students, which you 
can choose from your school’s purchased license pool. Only those students who have an active license can 
access all books in the library app.

Remove License: If you would like to re-assign a license to another students, first remove it. 

Assign Books: Choose the book you would like to assign to student(s). Once the students enter the app, 
they will receive a pop-up notification of the assignment, and the book will also appear in the "My Books" 
section

Assign Tests: Assign your student(s) the Lexile placement test, optionally with a deadline. In the dashboard 
you can see the score and the BOOKR level (1-9) to which your student(s) English proficiency corresponds. 

Hide Levels: If you would like to hide certain levels from the students, select the levels from the list.

Unhide Levels: Unhide previously hidden levels.

Assign Student to Class: Create classes and assign students to them. This way, you can manage them by 
class.



Students | Manage Selected actions

Print Student Codes: To make the login process easier for 
the entire class, you can download and print every 
students student codes with additional information and a 
QR code that leads to the Library application. 

Export Selected Student Data: Download an Excel sheet 
with your student’s general account data.

Delete Student: If you delete a student, all their reading 
data will be permanently lost and cannot be restored. 



Students | Student Import

Use this function if you’d 
like to import a list of 
students at once, to 
save time. Click the blue 
“i” to open the 
step-by-step 
instructions.

To register a new student 
fill out the form and click 
‘Create Profile’. After this, 
the student code will 
automatically appear. First 
name, last name and birth 
year are mandatory fields, 
while the rest is optional. 



Students | Student Import

Student code is needed for the 
student to log in to the Library app. 
This is automatically generated. 

Optionally, you can provide class(es) that 
students belong to. This way you can 

connect teachers to their students.

i

First Name, Last Name 
and Birth year are 
mandatory fields. 
Optionally, you can 
provide the student’s 
Lexile Level too.

Optionally teachers can 
provide parent’s details. If you 
add parents, they will receive 
an email notification and track 
their child’s progress.



Students | Student’s Profile

Select a student and click on 
‘Manage Student’ to open their 
individual student profile.

A page with the student’s 
information will appear.



Students | Student’s Profile | Lexile Test Assignments

Scroll down the student’s 
profile and see a list of 
their Lexile test 
assignments.

Assign the Lexile Test 
to your student. 
After the test is 
completed, you will see 
the score the student 
received. 

Click on ‘Add assignment’ 
and a window will pop up 
to set the expiration date 
by which the student must 
complete the test.



Students | Student’s Profile | Book Assignments

Scroll down the student’s 
profile and see a detailed list 
of their book assignments.

Send reminder to the student in case they haven’t 
read the book yet, or remove the book from the 
assignment list with the red bin.



Students | Student’s Profile | Book Assignments

Scroll down the student’s 
profile and see a detailed 
list of their book 
assignments.

Click on ‘Add assignment’ 
and a window will pop up 
with all the books in the 
library. 

Read more on the 
next page. 



Students | Student’s Profile | Book Assignments | Add Assignment

Search the library by 
title, keywords, and 
filter them based on 
the options below.

Select books. 
If you selected one or 
more book(s), click on 
‘Assign’ or ‘Assign 
Selected’. Then, in a 
window you can set 
an expiration date by 
which the student 
must read the 
assignment(s). 



Students | Student’s Profile | Student Code

Your student’s 10-digit 
student code will 
appear here.
If you’d like to generate 
a new code, click 
‘Re-generate code’.

This unique code is 
automatically 
generated after 
creating a student 
account, however, 
without an active 
licenses they only have 
access to the free 
content of the Library.



Students | Student’s Profile | Level Hiding

If you don’t want your 
students to see all 9 
levels in the Library, you 
can use the ‘Hide levels’ 
function and restrict their 
access to certain levels.



Students | Student’s Profile | Add/Remove License

Remember: only users with active licenses 
can access all books in the Library app.

i

Remove the student’s 
license to take it away.
If their license is removed, 
they are not able to access 
the content of the Library 
app anymore.

Click ‘Extend license’.
A window pops up 
prompting you to choose a 
new licence from the pool.



Students | Student’s Profile | Statistics

You can also see the same statistics about your student’s 
reading habits and achievements that the student sees in 
the ‘My Profile’ view inside the Library application.



Students | Student’s Profile | Save and Delete

Remember to click on 
‘Save’ every time you 
edit.

You can delete the student’s 
profile here, but note that the 

data cannot be restored. 



Teacher’s Dashboard Functions | Licenses

● Every user in the BOOKR Class system needs to 
have a valid license in order to use the app 
and/or Teacher’s Dashboard. 

● You can be a registered user and not have a 
license. In this case you are not  able to access all 
the books in the Library even though you have an 
account.
If you are a teacher without a valid license, you do 
not have access to the Library app but can access 
the Teacher's Dashboard.

● It's important to remember the end date of the 
licence and renew it before it ends.

● Each license has a start and end date, starting 
from the date your school has requested. 

● You as a teacher can add or remove student 
licenses any time. 

● Teacher licenses are managed by the School 
Admin appointed by the school. 

See a summary 
of licences that 
your school has 

purchased.

A license can be reassigned 
to another user as many 
times as a teacher wants 

within its expiry.

i



Teacher’s Dashboard Functions | Licenses

  License statuses:

Active: shows students that have 
full access to the Library App and 
can read all the books.

Missing: means the ones who 
can’t access all the books in the 
Library App.

Not yet started: the license start 
date is in the future.

Expired: the license has passed 
its expiry date.

Scroll down the page to see 
the registered students.

Search users by name 
or use the filters.

See  the current ‘Licence 
status’ here.



Licenses | Manage License

Select and manage one 
or more student 
license(s) together or 
delete them from the 
system.

To grant license to a 
student, click on ‘Manage 
license’ and then add a 
license the same way as 
explained above.



Teacher’s Dashboard Functions | Statistics

In this section you can 
see the overall 
achievement and reading 
activity of all students in 
your school.

Set the time period 
for which you’d like to 
see the statistics.

See the performance 
ranking of your students. 

Filter by classes 
or time periods. 



Statistics | All Students

Scroll down the 
‘Statistics’ page to see 
a list of students and 
their statistics. 

Scroll right in the table 
for more information.

Click on ‘View statistics’ 
to open the student’s 
individual statistics page.



Statistics | Student’s Individual Statistics

Set the time period 
from which you’d like to 
generate the student’s 
reading statistics.

Statistics of the number 
of books the student read 
in a set amount of time.

If you hover your mouse 
over a column, you will 
see the number of books 
read on the given day.

Open the profile page 
of the student.

Assign the Lexile test to 
your student.



Statistics | Student’s Individual Statistics

You can switch between 
all the books the student 
read and that the teacher 
has assigned to them.

Search read books based 
on book titles.

Set the time period of the 
reading activity you’d like 
to see.

Set the reading status.



Statistics | School Book Statistics

Going back to the school 
view of Statistics, 
scroll down the page to 
find more details on the 
books. Search by titles or 
level and scroll right for 
more information.

Click ‘View Book’ to 
learn  more about a 
certain book.



Teacher’s Dashboard Functions | Books 

Certain books are 
completed with activity 
tips that you can 
download and use in 
class. To find these books 
easier, click on ‘Books 
with activity tips’.

Search by keyword or 
book title and filter based 
on the options below.

By clicking on 
‘Manage book’ you 
can open the profile 
page of the book or 
assign it to students.

Find all the books 
in this section.



Books | Book Details Page

See details of the book’s 
BOOKR level, Lexile level 
and age group.

Download activity tips 
to use in class.



Books | Book Details Page

Watch the book in a video 
format by clicking here.

By clicking here, you 
can open the whole 
interactive book directly 
in the app.

See more details here.



Books | Manage Books

You can Assign/Remove  
books after selecting them.

By clicking on ‘Manage 
book’ you can open the 
profile page of the book 
or assign it to students. 
When you assign a book 
a following page opens.



Books | Assign Books

Use the search bar or filters to select the students you’d 
like to assign the book to, and click ‘Assign’ or ‘Remove’.

The students will be notified about the assignment 
in the app and these books will appear in their
‘My Books’ section as well.



Teacher’s Dashboard | Flashcards

As with the books you 
can search by keywords 
and titles.

Find all the Flashcards 
in this section.

Click ‘Download PDF’ 
and a printable version 
of the flashcards will 
load in a new window. 
Print the flashcards to 
use offline in class. 

Click ‘Manage Flashcard’ 
and assign them to 
students or visit the 
details page of the 
flashcard set.



Teacher’s Dashboard Functions | Songs & Karaoke

As with the books you 
can search by keywords 
and titles.

Find all the songs and 
their karaoke versions 
in this section.

Click ‘Manage Song’ and 
assign them to students 
or visit the song’s 
details page.



Teacher’s Dashboard Functions | My Profile

Edit your details by 
clicking on your name.

Manage your licence 
the same way as 
explained before.

Update your password. 

Assign yourself to 
classes to join with your 
students.

When you are done, 
remember to click 
‘Save Changes’ in the 
bottom right corner.



Teacher’s Dashboard Functions | Help Center

Click on ‘Help Center’ and visit the 
BOOKR Class Teacher’s Help Center, 
which includes FAQs, tutorial videos, 
guides and useful resources.



Teacher’s Dashboard Functions | Logout

Click on ‘Log out’ to sign 
out of the Teacher's 
Dashboard.



If you have any questions or technical 
problems, get in touch with us via 

support@bookrclass.com.


